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1.1 mdUIqv‡i cÖ‡e‡ki wbqg  
 

mdUIq¨v‡i cÖ‡e‡ki Rb¨ wb‡¤œi avcmg~n AbymiY Ki‡Z n‡e|  
1|  ‡h †Kvb I‡qe eªvDRv‡ii Address Bar G wM‡q ais.dpe.gov.bd wj‡L G›Uvi evUb Pvc‡Z n‡e| Zvn‡j 

wb‡Pi gZ dig †`Lv hv‡e|  
 
 
 
 
 
 
 

 

 

 

 

 

wPÎ-1: Login dig 

২|  Dc‡iv³ di‡g User Name Ges Password w`‡q A_©eQi wm‡j± Ki‡Z n‡e|   
3|  Login evU‡b wK¬K Ki‡Z n‡e| User name Ges Password mwVK n‡j, mdUIq¨v‡iI mdjfv‡e cÖ‡ek Kiv 

hv‡e|  
 

1.2 cvmIqvW© fz‡j †M‡j cybiæ×vi Kiv  
 

‡Kvb KviYekZ cvmIqvW© fz‡j †M‡j, wb‡Pi c×wZ AbymiY K‡i Zv cybiæ×vi Kiv hv‡e - 
1|  ‡h †Kvb I‡qe eªvDRv‡ii Address Bar G wM‡q ais.dpe.gov.bd wj‡L G›Uvi evUb Pvc‡Z n‡e| Zvn‡j 

wPÎ-1 Gi gZ digwU Ly‡j hv‡e|  
2|  D³ di‡g Forget your Password? wjLvi Dci wK¬K Ki‡j wb‡Pi gZ dig Ly‡j hv‡e|  
 
 
 
 
 
 
 
 
 

 

 

Aa¨vq-1 m~Pbv 

wPÎ-2: cvmIqvW© cybiæ×vi Kvi 

 2 

 2 

 2 

 3 

 3 

 4 
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3|  Dc‡iv³ di‡g User Name G Avcbvi Awd‡mi †KvW(‡hgb-310, 3410) wjL‡Z n‡e|  
4| mwVK Awdm †KvWwU wj‡L Submit evU‡b wK¬K Ki‡j wWwWIi †gvevB‡j SMS Gi gva¨‡g cvmIqvW© Rvwb‡q †`Iqv 

n‡e| (D‡jøL¨ †h, wm‡÷‡g Aek¨B wWwWIi mwVK †gvevBj bs _vK‡Z n‡e) 
 

1.3 DDO-i  Contact Information cwieZ©b Kiv 
 

wWwWI hLb e`wj n‡eb wKsev †gvevBj bs cwieZ©b n‡e, wm‡÷‡g †gvevBj bs Ges wWwWi bvg cwieZ©b K‡i w`‡Z 
n‡e| Ab¨ZvB wm‡÷‡g‡i gva¨‡g †cÖwiZ ¸iæZ¡c~Y© SMS mg~n mwVKfv‡e cvIqv hv‡ebv| Gevi Avmyb wKfv‡e Zv Ki‡eb-   
1|  wm‡÷‡g mwVKfv‡e Login Kivi ci wb‡Pi digwU †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 
2|  di‡gi Dc‡i User Info ‡Z wK¬K Ki‡j Contact Change bv‡g GKwU dig †`Lv hv‡e|  
3|  D³ di‡g, wb‡PigZ K‡i Z_¨mg~n cwieZ©b Ki‡Z n‡e- 
 wWwWIi bvg  (evsjvq, †hgb-Avãyj nvwKg...); 
 †gvevBj bs (Bs‡iRx‡Z, ‡hgb-01912.....); 
 B‡gBj (Bs‡iRx‡Z, ‡hgb-abc@gmail.com);   

 wUGÛwU bs  (Bs‡iRx‡Z, †hgb-02-9988776) Ges  
 wWwWI AvBwW(iBAS)  (wnmve iÿY Awd‡m wej jvMv‡bvi mgq †h AvBwW e¨envi Kiv nq )  
4| mwVKfv‡e Z_¨mg~n †`Iqvi ci Submit evU‡b wK¬K Ki‡j, Avcbvi †`Iqv Z_¨mg~n ms‡hvRb n‡q‡Q g‡g© GKwU 

†g‡mR †`Lv‡e|  
 

 

 

 

wPÎ-3: wWwWIi Z_¨ ms‡kvab Kiv  

 2 
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1.4 cvmIqvW© cwieZ©b Kiv 
 

‡Kvb Kvi‡Y mdUIqv‡ii cvmIqvW© cwieZ©b Kivi cÖ‡qvRb n‡j, wb‡Pi c×wZ AbymiY K‡i Zv mn‡RB Ki‡Z 
cvi‡eb-   
1|  wm‡÷‡g mwVKfv‡e Login Kivi ci wPÎ-3 Gi Dc‡ii w`‡K Password Change Gi Dci wK¬K Ki‡j wb‡Pi 

digwU †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g New Password Gi N‡i bZzb cvmIqvW© Ges Confirm Password Gi N‡i bZzb 
cvmIqvW©wU Avevi UvBc K‡i Submit evU‡b wK¬K Ki‡j, Avcbvi †`Iqv bZzb cvmIqvW©wU ms‡hvRb n‡q‡Q g‡g© 
GKwU †g‡mR †`Lv‡e|  

 

 

 

 

 

 

 

 

 

 

 

 

 

wPÎ-4: cvmIqvW© cwieZ©b Kvi 
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2.1 Dbœqb Lv‡Zi eivÏmg~n †`Lv 
 

Avcbvi Awd‡mi AbyK~‡j Dbœqb LvZ n‡Z †Kvb eivÏ †`Iqvi ci Avcbvi †gvevB‡j SMS Gi gva¨‡g Zv Rvwb‡q 
†`Iqv n‡e| cÖavbwnmve iÿY Awdm n‡Z c„óvsKbK…Z eivÏcÎ Ges eiv‡Ïi we Í̄vwiZ Z_¨ mdUIq¨vi ‡_‡K wb‡Pi c×wZ 
AbymiY K‡i wb‡Z n‡e-   
1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g Development(PEDP3)-bvgK mve †gby¨‡Z wK¬K Ki‡j Dbœqb LvZ Z_v PEDP3 n‡Z cÖvß 
mKj eivÏ †`Lv hv‡e, hv †`L‡Z wb‡Pi gZ-  

 
 

 

 

 

 

 

 

 

 
 
 

Aa¨vq-2 cÖvßeivÏ 

wPÎ-5: PEDP3 n‡Z cÖvß eivÏ †`Lv| 

 2 

wPÎ-6: PEDP3-n‡Z cÖvß eivÏ| 

 3 

 4 

 5 
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3|  eivÏcÎ †`Lv: wbw`©÷ †Kvb eiv‡Ïi eivÏcÎ †`L‡Z n‡j View GO evU‡b wK¬K Ki‡j Zv †`Lv hv‡e| (Not 

Endorsed ‡jLv _vK‡j a‡i wb‡Z n‡e, eivÏcÎwU GL‡bv c„ósKb nq bvB| †m †ÿ‡Î A‡cÿv Ki‡Z _vKzb, c„ôvsKb 
n‡j mqswµqfv‡e View GO evUbwU †`Lv hv‡e) 

 
4|  wbw ©̀ó Lv‡Zi wecix‡Z eivÏ †`Lv: wbw ©̀÷ †Kvb Lv‡Zi wecix‡Z eiv‡Ïi cwigvY †`L‡Z PvB‡j wPÎ-6 Gi 4bs 

Ask n‡Z- (wb‡Pi †h †Kvb GKwU Ackb wm‡j± Kiæb|) 
 Economic Code  wbw`©ó LvZ ev †Kv‡Wi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 
 Operational Code wbw`©ó Acv‡ikbvj †Kv‡Wi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 

 Go No  wbw`©ó wRI bs Gi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 

 Go Date  wbw`©ó ZvwiL Abymv‡i eiv‡Ïi cwigvY †`Lv‡e 

 Allotment Type  AMÖxg wKsev wbqwgZ eiv‡Ïi cwigvY †`Lv‡e 

5|  mKj eiv‡Ïi GKwU wcÖ›U †bIqv: mKj eiv‡Ïi A_©vr eivÏ‡iwR÷vi Gi GKwU wc&ª›U wb‡Z PvB‡j, wPÎ-6 Gi 
5 bs As‡k Print evU‡b wK¬K Ki‡j GKwU wi‡cvU© ‡`Lv hv‡e|  

 

 

2.2 Abybœqb(ivR¯̂) Lv‡Zi eivÏmg~n †`Lv 
 

Avcbvi Awd‡mi AbyK~‡j Abybœqb(ivR¯^) LvZ n‡Z †Kvb eivÏ †`Iqvi ci Avcbvi †gvevB‡j SMS Gi gva¨‡g Zv 
Rvwb‡q †`Iqv n‡e| eivÏcÎ Ges eiv‡Ïi we Í̄vwiZ Z_¨ mdUIq¨vi ‡_‡K wb‡Pi c×wZ AbymiY K‡i wb‡Z n‡e-   
 
1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

wPÎ-7: ivR¯^ n‡Z cÖvß eivÏ †`Lv| 

 2 
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2|  Dc‡iv³ di‡g   Non Development(ivR¯̂)-bvgK mve †gby¨‡Z wK¬K Ki‡j Abybœqb LvZ Z_v ivR¯̂ n‡Z cÖvß 
mKj eivÏ †`Lv hv‡e, hv †`L‡Z wb‡Pi gZ-  

 
 

 

 

 

 

 

 

3|  eivÏcÎ †`Lv: wbw ©̀÷ †Kvb eiv‡Ïi eivÏcÎ †`L‡Z n‡j View GO evU‡b wK¬K Ki‡j Zv †`Lv hv‡e|  
 

4|  wbw ©̀ó Lv‡Zi wecix‡Z eivÏ †`Lv: wbw ©̀÷ †Kvb Lv‡Zi wecix‡Z eiv‡Ïi cwigvY †`L‡Z PvB‡j wPÎ-6 Gi 4bs 
Ask n‡Z-  (wb‡Pi †h †Kvb GKwU Ackb wm‡j± Kiæb|) 

 Institutional Code  wbw`©ó ‡Kvb cÖvwZôvwbK †Kv‡Wi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 
 Economic Code  wbw`©ó LvZ ev †Kv‡Wi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 
 Operational Code wbw`©ó Acv‡ikbvj †Kv‡Wi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 

 Go No  wbw`©ó wRI bs Gi wecix‡Z eiv‡Ïi cwigvY †`Lv‡e 

 Go Date  wbw`©ó ZvwiL Abymv‡I eiv‡Ïi cwigvY †`Lv‡e 

 Allotment Type  AMÖxg wKsev wbqwgZ eiv‡Ïi cwigvY †`Lv‡e 

5|  mKj eiv‡Ïi GKwU wcÖ›U †bIqv: mKj eiv‡Ïi A_©vr eivÏ‡iwR÷vi Gi GKwU wc&ª›U wb‡Z PvB‡j, wPÎ-6 Gi 
5 bs As‡k Print evU‡b wK¬K Ki‡j GKwU wi‡cvU© ‡`Lv hv‡e|  

 

 

 

 

 

 

 

 

 

 

 

wPÎ-8: ivR¯̂ n‡Z cÖvß eivÏ| 

 3 

 4 

 5 
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3.1 Dbœqb Lv‡Zi wbqwgZ wej •Zix 

 

Dbœqb Lv‡Zi eivÏ cvIqvi ci AwZ mn‡RB wbqwgZ wej (hv wnmve iÿY Awd‡m †cÖiY Kiv n‡e) GLb †_‡K 
mdUIq¨v‡i •Zix Kiv hv‡e| Z‡e †eZb wej e¨vwZZ ïay AvbymvswMK wej •Zix Kiv hv‡e| Gevi ‡`wL, wKfv‡e Zv •Zix 
Kiv hvq-  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  

wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 

2|  Dciæ³ di‡g, Z_¨mg~n wb‡Pi gZK‡i wjLyb- 
 eiv‡Ïi ¯̂viK bs  ‡h eiv‡Ïi wecix‡Z wej •Zix Ki‡Z Pvb Zvi ¯̂iK bs wm‡j± Kiæb 
 Bill No wej bs wjLyb  
 Bill Date we‡ji ZvwiL wm‡j± Kiæb 
 Economic Code A_©‣bwZK †KvWwU wm‡j± Kiæb 
 Gross Expenditure we‡ji †gvU UvKvi cwigvY wjLyb  
 VAT f¨vU cÖ‡hvR¨ n‡j % wjLyb Ab¨_vB 0 wjLyb 
 TAX U¨v· cÖ‡hvR¨ n‡j % wjLyb Ab¨_vB 0 wjLyb
 Others Ab¨vb¨ KZ©b hw` _v‡K Zvi % wjLyb bv _vK‡j 0 wjLyb 
 wej cÖvcK hvi bv‡g ‡PK cÖ`vb Kiv n‡e Zvi bvg wm‡j± Kiæb|  (hw` bZzb †Kvb bvg  
   ms‡hvRb Ki‡Z nq, wKfv‡e Ki‡eb Zv 5bs As‡k †`Lyb) 
 we‡ji weeiY we‡ji weeiY evsjvq wjLyb| (eiv‡Ïi welq n‡Z mqswµqfv‡e welq P‡j Av‡m,  
   Zv‡K cÖ‡qvRb gZ ms‡kvab Kiæb) 

Note: g‡bivL‡eb, Dc‡ii Z_¨ mg~n  English-G wjL‡Z n‡e ïay we‡ji weeiY Qvov| we‡ji weeiY Aek¨B 
evsjvq BDwb‡Kv‡W wjL‡Z n‡e|  

  

3|  Z_¨mg~n mwVKfv‡e wj‡L Save evU‡b wK¬K Kiæb| Z_¨mg~n mwVK n‡j ms‡hvRb n‡q‡Q g‡g© Avcbv‡K g¨v‡mR 
†`Lv‡e|  

4|  wej †`Lv: GBgvÎ ms‡hvwRZ wejwU †`Lvi Rb¨ View Bill evU‡b wK¬K Ki‡j MS Word Gi GKwU dvBj Ly‡j 
hv‡e hv †`Ly‡Z AweKj wej di‡g‡Ui gZ| cÖ‡qvRbxq wej/fvDPvi mshyw³ mn wej wU mswkøó wnmve iÿY Awd‡m 
Rgv `v‡bi Rb¨ •Zix n‡jv|   

 
 

Aa¨vq-3 wbqwgZ e¨vq  

wPÎ-9: Dbœqb Lv‡Zi wbqwgZ wej •Zix Kiv| 
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we‡ji cÖvc‡Ki bZzb bvg ms‡hvRb Kiv: wej cÖvc‡Ki cv‡k  wPýwU‡Z wK¬K Ki‡j wb‡Pi gZ GKwU dig Ly‡j 
hv‡e| (D‡jøL¨, cÖ_gevi wK¬K K‡i bv ‡`Lv‡j wØZxq evi Avevi wK¬K Kiæb) 
 
 
 
 
 
 
 
 
 
 
Dc‡iv³ di‡g cÖvc‡Ki bvg (evsjvq) wj‡L Save evU‡b wK¬K Kiæb| Zvn‡j cÖvc‡Ki bvg ms‡hvRb nq‡Q g‡g© g¨v‡mR 
†`Lv‡e| cieZ©x‡Z wej di‡g wM‡q Refresh evU‡b wK¬K Ki‡j we‡ji cÖvc‡K bZzb bvgwU †`Lv‡e|  
 
 
3.1.1 Dbœqb Lv‡Zi wbqwgZ we‡ji Z_¨ Edit Kiv  

 

Dbœqb Lv‡Zi wbqwgZ wej •Zix Kivi ci ‡Kvb cÖKvi ms‡kva‡bi cÖ‡qvRb n‡j wb‡Pi c×wZ AbymiY K‡i Zv Kiv 
hv‡e| (Z‡e D³ wej hw` K¨vk n‡q hvq Ges mdUIqv‡i LiP wn‡m‡e Gw›Uª nq Zvn‡j Zv Avi ms‡kvab Kiv hv‡e bv)  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  

wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 

2|  ‡h wejwU ms‡kvab Ki‡Z Pvb Zvi wej bs Bill no G wj‡L Search evU‡b wK¬K Ki‡j D³ we‡ji Z_¨mg~n 
wb‡P †`Lv hv‡e| 

3|  cÖ‡qvRbxq ms‡kvab Kivi ci  evU‡b wK¬K Ki‡j mwVKfv‡e ms‡kvab nq‡Q g‡g© †g‡mR ‡`Lv hv‡e|  
 
 
 
 
 
 
 
 

wPÎ-10: Dbœqb Lv‡Zi wbqwgZ wej ms‡kvab Kiv| 
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3.1.2 Dbœqb Lv‡Zi wbqwgZ we‡ji Z_¨ Delete Kiv  
 

Dbœqb Lv‡Zi wbqwgZ wej •Zix Kivi ci ‡Kvb Kvi‡Y evwZj Kivi cÖ‡qvRb n‡j wb‡Pi c×wZ AbymiY K‡i Zv Kiv 
hv‡e| (Z‡e D³ wej hw` K¨vk n‡q hvq Ges mdUIqv‡i LiP wn‡m‡e Gw›Uª nq Zvn‡j Zv Avi evwZj Kiv hv‡e bv)  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  

wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 

2|  ‡h wejwU evwZj Ki‡Z Pvb Zvi wej bs Bill no G wj‡L Search evU‡b wK¬K Ki‡j D³ we‡ji Z_¨mg~n wb‡P 
†`Lv hv‡e| 

3|  Gevi  evU‡b wK¬K Ki‡j mwVKfv‡e evwZj nq‡Q g‡g© †g‡mR ‡`Lv hv‡e|  
 
 
3.1.3 ‣ZixK…Z mKj wbqwgZ wej GKmv‡_ †`Lv  

 

Dbœqb Lv‡Zi wbqwgZ wej •Zix Kivi ci mKj wej GKmv‡_ †`L‡Z PvB‡j-  
 
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –

‡Z  wK¬K K‡i  evU‡b wK¬K Ki‡j wb‡Pi gZ dig †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 
2|  we‡ji Status: Dc‡iv³ di‡g Status G jvj evUb A_© wejUvi GL‡bv ‡PK/G¨vWfvBm cvIqv hvq bvB Avi 

meyR evUg A_© n‡jv wejUvi †PK/G¨vWfvBm cvIqv ‡M‡Q|  
3|  wej †`Lv:   evU‡b wK¬K Ki‡j wejwU †`Lv hv‡e|  
 
 
 

wPÎ-11: Dbœqb Lv‡Zi wbqwgZ wej evwZj Kiv| 

wPÎ-11: Dbœqb Lv‡Z •ZixK…Z mKj wej GKmv‡_ †`Lv| 
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3.2 Dbœqb Lv‡Zi wbqwgZ Li‡Pi Z_¨ Gw›Uª †`Iqv 
 

wnmve iÿY Awdm KZ…©K Dbœqb Lv‡Zi wej cvk Kivi ci Zv LiP wn‡m‡e mdUIq¨v‡i Gw›Uª wbwðZ Ki‡Z n‡e|  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  

wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dciæ³ di‡g, Bill No G we‡ji bswU wj‡L  Search evU‡b wK¬K Ki‡j D³ we‡ji mKj Z_¨ †`Lv‡e|  
3|  Dc‡ii 3 bs As‡k Token No, Chqeque/Advice No Ges †P‡Ki ZvwiL/G¨vb‡Kk‡g›U Gi ZvwiL wj‡_ 

Save evU‡b wK¬K Ki‡j Li‡Pi Gw›UªwU mwVKfv‡e ms‡hvwRZ n‡q‡Q g‡g© †g‡mR †`Lv‡e Ges wb‡Pi wj‡÷ mevi 
Dc‡i †`Lv‡e|  

 
 
3.2.1 wbqwgZ Li‡Pi Z_¨ Edit Kiv 

 

Dbœqb Lv‡Zi wbqwgZ Li‡Pi Z_¨ Gw›Uª †`Iqvi ci Zv hw` †Kvb ms‡kva‡bi cÖ‡qvRb nq Zvn‡j wb‡Pi cÖwµqv 
AbymiY K‡I Zv Kiv hv‡e| Z‡e D³ gv‡mi wiKbwm‡jkb n‡q †M‡j Zv Avi ms‡kvab Kiv hv‡ebv| hw` GKvšÍB 
ms‡kva‡bi cÖ‡qvRb nq Zvn‡j D³ gv‡mi wiKbwm‡jkb evwZj K‡i Zv Ki‡Z n‡e|  
 

1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  
wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  

 
 
 
 
 
 
 
 
2|  ‡h we‡ji Z_¨ ms‡kvab Ki‡Z Pvb Zvi cv‡k  evU‡b wK¬K Ki‡j Z_¨mg~n Dc‡ii e‡· P‡j hv‡e, Gevi 

cª‡qvRbxq ms‡kva‡bi ci Save evU‡b wK¬K Ki‡j mwVKfv‡e ms‡kvab n‡q‡Q g‡g© †g‡mR †`Lv hv‡e|  

 3 

 4 

 2 

wPÎ-13: Dbœqb Lv‡Zi wbqwgZ Li‡Pi Z_¨ ms‡kvab Kiv| 

wPÎ-2: cvmIqvW© cybiæ×vi Kvi 

wPÎ-12: Dbœqb Lv‡Zi wbqwgZ Li‡Pi Z_¨ Gw›Uª Kiv| 
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 3.2.2 wbqwgZ Li‡Pi Z_¨ Delete Kiv 
 

Dbœqb Lv‡Zi wbqwgZ Li‡Pi Z_¨ Gw›Uª †`Iqvi ci Zv hw` †Kvb Kvi‡Y Delete Kivi cÖ‡qvRb nq Zvn‡j wb‡Pi 
cÖwµqv AbymiY K‡i Zv Kiv hv‡e| Z‡e D³ gv‡mi wiKbwm‡jkb n‡q †M‡j Zv Avi Delete Kiv hv‡ebv| hw` GKvšÍB 
Delete  Kivi cÖ‡qvRb nq Zvn‡j D³ gv‡mi wiKbwm‡jkb evwZj K‡i Zv Ki‡Z n‡e|  
 

1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  
wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  

 
 
 
 
 
 
 
 

2|  ‡h we‡ji Z_¨ Delete Ki‡Z Pvb Zvi cv‡k  evU‡b wK¬K Ki‡j GKwU Confirmation ‡g‡mR †`Lv hv‡e 
†hLv‡b †jLv, AvUcwb Z_¨wU Delete Ki‡Z Pvb wK bv? hw` Delete Ki‡Z Pvb Zvn‡j Ok evU‡b wK¬K Ki‡jB 
Z_¨wU mwVKfv‡e Delete n‡q hv‡e|  

 
 

3.3 Dbœqb Lv‡Zi †eZ‡bi wej Gw›Uª †`Iqv 
 

wnmve iÿY Awdm KZ…©K Dbœqb Lv‡Zi ‡eZb wej cvk Kivi ci mdUIq¨v‡i wb‡Pi c×wZ AbymiY K‡i Zv Gw›Uª w`‡Z 
n‡e|  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Regular Expenditure mve †gby¨ ‡_‡K Development (PEDP3) – ‡Z  

wK¬K K‡i  evU‡b wK¬K Ki‡j wb‡Pi gZ dig †`Lv hv‡e| (D‡jøL¨, GKevi wK¬K K‡i digwU †`Lv 
bv‡M‡j Avevi wK¬K Kiæb †`L‡eb digwU GKwU DB‡Ûv AvKv‡i †`Lv hv‡e)|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 2 

wPÎ-14: Dbœqb Lv‡Zi wbqwgZ Li‡Pi Z_¨  evwZj Kiv| 

wPÎ-15: Dbœqb Lv‡Zi †eZb wej Gw›Uª †`Iqv| 
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2|  wb‡Pi Z_¨mg~n mwVKfv‡e wjL‡Z n‡e -  
 Operational Code ‡h Acv‡ikbvj †Kv‡W wej jvMv‡bv n‡q‡Q|  
 Bill No wej bs wjL‡Z n‡e  
 Token No ‡Uv‡Kb bs wjL‡Z n‡e|  
 Chq/Adv Date ‡PK Gi ZvwiL / G¨vWfvBm Gi ZvwiL wjL‡Z n‡e 
 Chq/Adv No ‡PK Gi bs/G¨vWfvBm bs wjL‡Z n‡e|  
 Economic Code  LvZ Abymv‡i ‡eZ‡bi cwigvY wjL‡Z n‡e|  
 Tax  cª‡hvR¨ †ÿ‡Î AvqKi KZ©‡bi ciwgvY wjL‡Z n‡e|  
 
3|  me‡k‡l Dc‡iv³ Z_¨mg~n mwVKfv‡e wjLvi ci Save evU‡b wK¬K Ki‡Z n‡e| mwVKfv‡e Z_¨mg~n wjLv n‡j 

ms‡hvRb n‡q‡Q g‡g© †g‡mR  ‡`Lv hv‡e|  
  
 wet`ªt  GKB e¨vw³i wej c‡ii gv‡m Gw›Uª Kivi mgq Av‡Mi gv‡mi wej bswU Bill no Gi N‡i wj‡L  evU‡b wK¬K 

Ki‡j c~‡e©i gv‡mi we‡ji mKj Z_¨ †`Lv hv‡e| Gevi cÖ‡qvRbxq ms‡kvab  †hgb-Bill No, Token No, 

Chq/Adv no, Chq/Adv Date) Kivi ci Save evU‡b wK¬K Ki‡j c‡ii gv‡mi Gw›Uª m¤úbœ n‡e| 
 
 
 
 

3.4 Abybœqb(ivR¯̂) Lv‡Zi wbqwgZ wej •Zix            (Dbœqb Lv‡Zi 3.1 Aby‡”Q` Gi Abyiƒc) 
 3.4.1 wbqwgZ we‡ji Z_¨ Edit Kiv (Dbœqb Lv‡Zi 3.1.1 Aby‡”Q` Gi Abyiƒc) 
 3.4.2 wbqwgZ wej Delete Kiv (Dbœqb Lv‡Zi 3.1.2 Aby‡”Q` Gi Abyiƒc) 
 3.4.3 ‣ZixK…Z mKj wbqwgZ wej GKmv‡_ †`Lv  (Dbœqb Lv‡Zi 3.1.3 Aby‡”Q` Gi Abyiƒc) 
 

 

3.5 Abybœqb(ivR¯̂) Lv‡Zi wbqwgZ Li‡Pi Z_¨ Gw›Uª †`Iqv  (Dbœqb Lv‡Zi 3.2Aby‡”Q` Gi Abyiƒc) 
3.5.1 wbqwgZ Li‡Pi Z_¨ Edit Kiv (Dbœqb Lv‡Zi 3.2.1 Aby‡”Q` Gi Abyiƒc) 
3.5.2 wbqwgZ Li‡Pi Z_¨ Delete Kiv (Dbœqb Lv‡Zi 3.2.2 Aby‡”Q` Gi Abyiƒc) 
 

 

3.6 Abybœqb(ivR¯̂)  Lv‡Zi †eZ‡bi wej Gw›Uª †`Iqv   (Dbœqb Lv‡Zi 3.3 Aby‡”Q` Gi Abyiƒc) 
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AMÖxg D‡Ëvjb I mgš̂q cÖwµqv wb‡b¥i  4 wU av‡c m¤úbœ nq|  
avc 1  : AwM«g D‡Ëvjb wej cÖ¯‘ZKib  ( Advance Withdrawal Bill Preparation ).  
avc 2  : AwM«g D‡Ëvjb wej Gw›U« ( Advance Withdrawal Bill Entry ).  
avc 3 : AwM«g mgš̂q wej cÖ¯‘ZKib ( Advance Adjustment Bill Preparation ).  
avc 4 : wbj KvW© ms‡hvRb ( Advance Adjustment Confirmation and Nill Card Attachment). 
Dc‡iv³ avcmg~n mwVKfv‡e m¤úbœ Kivi Rb¨ wb‡¤œi c×wZ AbymiY Ki‡Z n‡e|  
 

4.1 avc-1t Dbœqb Lv‡Zi wbqwgZ wej •Zix 
 

Dbœqb Lv‡Zi AMÖxg eivÏ cvIqvi ci AwZ mn‡RB wej (hv wnmve iÿY Awd‡m †cÖiY Kiv n‡e) GLb †_‡K 
mdUIqv‡i •Zix Kiv hv‡e| Gevi ‡`wL, wKfv‡e Zv •Zix Kiv hvq-  
   

1|  mdUIqv‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  
wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg wej •Zix Ki‡Z Pvb Zvi cv‡k   evU‡b wK¬K Ki‡j wb‡Pi di‡gi gZ GKwU 
DB‡Ûv Ly‡j hv‡e|  

 
 
 
 
 
 
 
 
 

2|  Dciæ³ di‡g, Z_¨mg~n wb‡Pi gZK‡i wjLyb- 
 Bill No wej bs wjLyb  
 Bill Date we‡ji ZvwiL wm‡j± Kiæb 
 Bill Type we‡ji aiY(hw` AMÖxg eiv‡Ïi wbqwgZ wej nq Zvn‡j Regular wm‡j± Kiæb) 
 Bill Amount  we‡ji †gvU UvKvi cwigvY wjLyb  
 cÖvc‡Ki bvg hvi bv‡g ‡PK cÖ`vb Kiv n‡e Zvi bvg wm‡j± Kiæb|  (hw` bZzb †Kvb bvg  
   ms‡hvRb Ki‡Z nq, wKfv‡e Ki‡eb Zv 5bs As‡k †`Lyb) 
 we‡ji weeiY we‡ji weeiY evsjvq wjLyb| (eiv‡Ïi welq n‡Z mqswµqfv‡e welq P‡j Av‡m,  
   Zv‡K cÖ‡qvRb gZ ms‡kvab Kiæb) 

Note: g‡bivL‡eb, Dc‡ii Z_¨ mg~n  English-G wjL‡Z n‡e ïay we‡ji weeiY Qvov| we‡ji weeiY Aek¨B 
evsjvq BDwb‡Kv‡W wjL‡Z n‡e|  

  

3|  Z_¨mg~n mwVKfv‡e wj‡L Save evU‡b wK¬K Kiæb| Z_¨mg~n mwVK n‡j ms‡hvRb n‡q‡Q g‡g© Avcbv‡K g¨v‡mR 
†`Lv‡e|  

4|  wej †`Lv: GBgvÎ ms‡hvwRZ wejwU †`Lvi Rb¨ View Bill evU‡b wK¬K Ki‡j MS Word Gi GKwU dvBj Ly‡j 
hv‡e hv †`Ly‡Z AweKj wej di‡g‡Ui gZ| cÖ‡qvRbxq eivÏcÎ mshyw³ mn wej wU mswkøó wnmve iÿY Awd‡m Rgv 
`v‡bi Rb¨ •Zix n‡jv|   

Aa¨vq-4 AMÖxg D‡Ëvjb I mgš^q 

wPÎ-16: Dbœqb Lv‡Zi AMÖxg wej •Zix Kiv| 
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4.1.1 Dbœqb Lv‡Zi AMÖxg we‡ji Z_¨ Edit Kiv  
 

Dbœqb Lv‡Zi AMÖxg wej •Zix Kivi ci ‡Kvb cÖKvi ms‡kva‡bi cÖ‡qvRb n‡j wb‡Pi c×wZ AbymiY K‡i Zv Kiv hv‡e| 
(Z‡e D³ wej wnmveiÿY Awdm n‡Z K¨vk n‡q hvq Ges mdUIq¨v‡i LiP wn‡m‡e Gw›Uª nq Zvn‡j Zv Avi ms‡kvab 
Kiv hv‡e bv)  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –

‡Z  wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg wej •Zix Ki‡Z Pvb Zvi cv‡k   evU‡b wK¬K Ki‡j wb‡Pi di‡gi gZ GKwU 
DB‡Ûv Ly‡j hv‡e|  

 
 
 
 
 
 
 
 
 

2|  ‡h wejwU ms‡kvab Ki‡Z Pvb Zvi wej bs Bill no G wj‡L Search evU‡b wK¬K Ki‡j D³ we‡ji Z_¨mg~n 
wb‡P †`Lv hv‡e| 

3|  cÖ‡qvRbxq ms‡kvab Kivi ci  evU‡b wK¬K Ki‡j mwVKfv‡e ms‡kvab nq‡Q g‡g© †g‡mR ‡`Lv hv‡e|  
 

 
4.2 avc-2t Dbœqb Lv‡Z AMÖxg D‡ËvwjZ UvKvi Gw›Uª †`Iqv 

 

Dbœqb Lv‡Zi AMÖxg D‡Ëvj‡bi ci mdUIqv‡I Zv Gw›Uª wbwðZ Ki‡Z n‡e|  
 

1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –

‡Z  wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg D‡Ëvj‡bi Gw›Uª w`‡Z Pvb Zvi cv‡k   evU‡b wK¬K Ki‡j wb‡Pi di‡gi gZ 
GKwU DB‡Ûv Ly‡j hv‡e|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

wPÎ-17: Dbœqb Lv‡Zi AMÖxg wej ms‡kvab Kiv| 

wPÎ-9: Dbœqb Lv‡Zi wbqwgZ wej •Zix Kiv| 

 4 

wPÎ-18: Dbœqb Lv‡Z AMÖxg D‡ËvwjZ UvKvi Gw›Uª ‡`Iqv| 
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3|  Dciæ³ di‡g, Bill No G we‡ji b¤̂i wj‡L  Search evU‡b wK¬K Ki‡j D³ we‡ji mKj Z_¨ †`Lv‡e|  
3|  Dc‡ii 4 bs As‡k Token No, Chqeque/Advice No Ges †P‡Ki ZvwiL/G¨vb‡Kk‡g›U Gi ZvwiL wj‡L 

Save evU‡b wK¬K Ki‡j AMÖxg D‡Ëvj‡bi Gw›UªwU mwVKfv‡e ms‡RvwhZ n‡q‡Q g‡g© †g‡mR †`Lv‡e Ges wb‡Pi wj‡÷ 
†`Lv‡e|  

 
4.2.1 Dbœqb Lv‡Zi AMÖxg D‡Ëvj‡bi Z_¨ Edit Kiv 

 

Dbœqb Lv‡Zi AMÖxg D‡Ëvj‡bi Z_¨ Gw›Uª †`Iqvi ci Zv hw` †Kvb ms‡kva‡bi cÖ‡qvRb nq Zvn‡j wb‡Pi cÖwµqv 
AbymiY K‡i Zv Kiv hv‡e| Z‡e D³ gv‡mi wiKbwm‡jkb n‡q †M‡j wKsev mgš̂q wej •Zix n‡j Zv Avi ms‡kvab Kiv 
hv‡ebv|  
 

1|  mdUIqv‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  
wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj eivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg D‡Ëvj‡bi Gw›Uª w`‡Z Pvb Zvi cv‡k   evU‡b wK¬K Ki‡j wb‡Pi di‡gi gZ 
GKwU DB‡Ûv Ly‡j hv‡e|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
3|  ‡h we‡ji Z_¨ ms‡kvab Ki‡Z Pvb Zvi cv‡k  evU‡b wK¬K Ki‡j Z_¨mg~n Dc‡ii e‡· P‡j hv‡e, Gevi 

cª‡qvRbxq ms‡kva‡bi ci Save evU‡b wK¬K Ki‡j mwVKfv‡e ms‡kvab n‡q‡Q g‡g© †g‡mR †`Lv hv‡e|  
  
4.2.2 Dbœqb Lv‡Zi AMÖxg D‡Ëvj‡bi Z_¨ Delete Kiv 

 

Dbœqb Lv‡Zi AMÖxg D‡Ëvj‡bi Z_¨ Gw›Uª †`Iqvi ci Zv hw` †Kvb Delete cÖ‡qvRb nq Zvn‡j wb‡Pi cÖwµqv AbymiY 
K‡i Zv Kiv hv‡e| D‡jøL¨, D³ gv‡mi wiKbwm‡jkb n‡q †M‡j wKsev mgš̂q wej •Zix n‡j Zv Avi Delete Kiv 
hv‡ebv|  
 

1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –

‡Z  wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg D‡Ëvj‡bi Gw›Uª w`‡Z Pvb Zvi cv‡k   evU‡b wK¬K Ki‡j wb‡Pi di‡gi gZ 
GKwU DB‡Ûv Ly‡j hv‡e|  

 
 

wPÎ-19: Dbœqb Lv‡Zi AMÖxg D‡ËvwjZ A‡_©i ms‡kvab|  

wPÎ-9: Dbœqb Lv‡Zi wbqwgZ wej •Zix Kiv| 

 3 
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2|  ‡h D‡Ëvj‡bi Z_¨ Delete Ki‡Z Pvb Zvi cv‡k  evU‡b wK¬K Ki‡j GKwU Confirmation ‡g‡mR †`Lv hv‡e 
†hLv‡b †jLv, AvUcwb Z_¨wU Delete Ki‡Z Pvb wK bv? hw` Delete Ki‡Z Pvb Zvn‡j Ok evU‡b wK¬K Ki‡jB 
Z_¨wU mwVKfv‡e Delete n‡q hv‡e|  

 
4.3 avc-3t Dbœqb Lv‡Zi AMÖxg mgš^q wej •Zix  

 

Dbœqb Lv‡Zi AMÖxg D‡Ëvjb K‡i Kg© m¤úv`b Kivi ci mgš̂q wej (hv wnmve iÿY Awd‡m †cÖiY Kiv n‡e) GLb 
†_‡K mdUIq¨v‡i •Zix Kiv hv‡e| Gevi ‡`wL, wKfv‡e Zv •Zix Kiv hvq-  
   

1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –

‡Z  wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg mgš̂q wej •Zix Ki‡Z Pvb Zvi cv‡k  evU‡b wK¬K Ki‡j D‡ËvwjZ A‡_©i 
Z_¨ †`Lv hv‡e|  

3| D‡ËvwjZ we‡ji cv‡k  evU‡b wK¬K Ki‡j wb‡Pi Z_¨mg~n †`Lv‡e - 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

wPÎ-20: Dbœqb Lv‡Zi AMÖxg D‡ËvwjZ A_© evwZj Kiv| 

wPÎ-9: Dbœqb Lv‡Zi wbqwgZ wej •Zix Kiv| 

 3 

wPÎ-21: Dbœqb Lv‡Zi AMÖxg mgš̂q wej •Zix Kiv| 
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4|  Dciæ³ di‡g, Z_¨mg~n wb‡Pi gZK‡i wjLyb- 
 Adjustment Bill No mgš̂q wej bs wjLyb  
 Adjustment Bill Date mgš̂q we‡ji ZvwiL wm‡j± Kiæb 
 Gross Expenditure ‡gvU Li‡Pi cwigvY(f¨vU Ges U¨v· mn) 
 Tax Amount   U¨v· Gi cwigvY  
 TaxChallan No(Date) U¨v· Gi Pvjvb bs(Ges ZvwiL) 
 Vat Challan No(Date) f¨vU Gi Pvjvb bs(Ges ZvwiL) 
 Unused Amount  Ae¨wqZ UvKvi cwigvY  
 Challan No Ae¨wqZ UvKv Rgv`v‡bi Pvjvb bs 
 Challan Date  Ae¨wqZ UvKv Rgv`v‡bi Pvjvb Gi ZvwiL 

  
Note: g‡bivL‡eb, Dc‡ii Z_¨ mg~n  English-G wjL‡Z n‡e |   

  

3|  Z_¨mg~n mwVKfv‡e wj‡L Save evU‡b wK¬K Kiæb| Z_¨mg~n mwVK n‡j ms‡hvRb nq‡Q g‡g© Avcbv‡K g¨v‡mR 
†`Lv‡e|  

4|  wej †`Lv: GBgvÎ ms‡hvwRZ wejwU †`Lvi Rb¨ Adjustment Bill evU‡b wK¬K Ki‡j MS Word Gi GKwU 
dvBj Ly‡j hv‡e hv †`Ly‡Z AweKj mgš̂q wej di‡g‡Ui gZ| cÖ‡qvRbxq wej/fvDPvi mshyw³ mn wej wU mswkøó 
wnmve iÿY Awd‡m Rgv `v‡bi Rb¨ •Zix n‡jv|   

 
4.3.1 Dbœqb Lv‡Zi AMÖxg mgš̂q we‡ji Z_¨ Edit Kiv  

 

Dbœqb Lv‡Zi AMÖxg mgš̂q wej •Zix Kivi ci ‡Kvb cÖKvi ms‡kva‡bi cÖ‡qvRb n‡j wb‡Pi c×wZ AbymiY K‡i Zv 
Kiv hv‡e|  
   
1|  mdUIq¨v‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –

‡Z  wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg mgš̂q wej ms‡kvab Ki‡Z Pvb Zvi cv‡k   evU‡b wK¬K K‡i, AMÖxg 

D‡Ëvj‡bi Z‡_¨i cv‡k  evU‡b wK¬K Ki‡j mgš̂q we‡ji Z_¨mg~n †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 

3|  cÖ‡qvRbxq ms‡kvab Kivi ci  evU‡b wK¬K Ki‡j mwVKfv‡e ms‡kvab nq‡Q g‡g© †g‡mR ‡`Lv hv‡e| 
 
 
 
 
 
 

wPÎ-22: Dbœqb Lv‡Zi mgš̂q wej ms‡kvab Kiv|  
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4.4 avc-4t Dbœqb Lv‡Zi AMÖxg mgš^‡qi ci NILL KvW© ms‡hvR‡bi gva¨‡g mgš̂q Confirm Kiv 
 

Dbœqb Lv‡Zi AMÖxg D‡Ëvjb K‡i Kg© m¤úv`b Kivi ci mswkøó wnmveiÿY Awd‡m mgš̂q wej ‡cÖiY Kivi ci 
mwVKfv‡e mgš^q n‡j, mgš̂q Gi cÖZ¨qbcÎ ev Nill Card Gi gva¨‡g mgš̂q Confirm Ki‡Z nq|  
 
   

1|  mdUIqv‡ii Main Menu -‡Z wM‡q Advacne Expenditure mve †gby¨ ‡_‡K Development (PEDP3) –‡Z  
wK¬K Ki‡j AMÖxg wn‡m‡e cÖvß mKj KivÏ GKmv‡_ †`Lv‡e|  

2|   †h eiv‡Ïi wecix‡Z AMÖxg wej •Zix Ki‡Z Pvb Zvi cv‡k  evU‡b wK¬K Ki‡j D‡ËvwjZ A‡_©i Z_¨ †`Lv 
hv‡e|  

3| D‡ËvwjZ we‡ji cv‡k  evU‡b wK¬K Ki‡j wb‡Pi Z_¨mg~n †`Lv‡e - 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4| Dc‡ii di‡g Attach Nill Card G (wnmveiÿY Awdm n‡Z cÖvß bxj KvW© ev mgš̂‡qi cÖZ¨qbcÎwU PDF 

AvKv‡i ¯‹¨vb K‡i) bxj KvW©wU wPwb‡q w`‡Z n‡e|  
5|   ÓDc‡iv³ e³‡e¨i mv‡_ Avwg GKgZÓ  wUK wPý w`‡q Save evU‡b wK¬K Ki‡j mgš̂qwU mwVKfv‡e m¤úbœ 

n‡q‡Q g‡g© †g‡mR †`Lv hv‡e|  
 

 

4.5 Abybœqb(ivR¯̂) Lv‡Zi AMÖxg wej •Zix Kiv (Dbœqb Lv‡Zi 4.1Aby‡”Q` Gi Abyiƒc) 
4.5.1 AMÖxg wej Edit Kiv (Dbœqb Lv‡Zi 4.1.1 Aby‡”Q` Gi Abyiƒc) 

 

4.6 Abybœqb(ivR¯̂) Lv‡Z D‡ËvwjZ UvKvi Gw›Uª †`Iqv (Dbœqb Lv‡Zi 4.2Aby‡”Q` Gi Abyiƒc) 
4.6.1 Abybœqb(ivR¯^) Lv‡Zi AMÖxg D‡Ëvj‡bi Z_¨ Edit Kiv  
  (Dbœqb Lv‡Zi 4.2.1 Aby‡”Q` Gi Abyiƒc) 
4.6.2 Abybœqb(ivR¯^) Lv‡Zi AMÖxg D‡Ëvj‡bi Z_¨ Delete Kiv 

 (Dbœqb Lv‡Zi 4.2.2 Aby‡”Q` Gi Abyiƒc) 
 

4.7 Abybœqb(ivR¯̂) Lv‡Zi AMÖxg mgš^q wej •Zix Kiv (Dbœqb Lv‡Zi 4.3 Aby‡”Q` Gi Abyiƒc) 
4.7.1 AMÖxg mgš̂q wej Edit Kiv(Dbœqb Lv‡Zi 4.3.1Aby‡”Q` Gi Abyiƒc) 
 

4.8 Dbœqb Lv‡Zi AMÖxg mgš̂‡qi ci NILL KvW© ms‡hvR‡bi gva¨‡g mgš̂q Confirm Kiv 
(Dbœqb Lv‡Zi 4.4Aby‡”Q` Gi Abyiƒc) 

wPÎ-23: Dbœqb Lv‡Zi AMÖxg mgš̂‡qi Nill Card ms‡hvRb Kiv|  
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5.1 Dbœqb Lv‡Zi wiKbwm‡jkb Kiv  
 

cÖ‡Z¨K gv‡mi †k‡l mswkøó wnmveiÿY Awd‡mi mv‡_ Avcbvi Awd‡mi wnmv‡ei wiKbwm‡jkb Ki‡Z n‡e| Z‡e 
wiKbwm‡jk‡bi c~‡e© Aek¨B D³ gv‡mi mg Í̄ Li‡Pi wnmve mdUIqv‡i Gw›Uª w`‡Z n‡e|  †Kvb gv‡mi LiP bv n‡jI 
D³ gv‡mi wiKbwm‡jkb Aek¨B Ki‡Z n‡e| wiKbwm‡jkb cÖwµqv we¯ÍvwiZ wb‡Pi c×wZ AbymiY K‡i Ki‡Z n‡e-   
1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g Auto Reconcilliation ‡gby¨ †_‡K Development(PEDP3)-bvgK mve †gby¨‡Z wK¬K Ki‡j 
wb‡Pi digwU †`Lv hv‡e|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3|  Dc‡iv³ di‡g gv‡mi bvg (Select Month) wm‡j± Ki‡j D³ gv‡mi mg Í̄ Li‡Pi wnmve GKmv‡_ 
†`Lv‡e|Gevi  evU‡b wK¬K Ki‡j Li‡Pi wnmv‡ei GKwU wi‡cvU© †`Lv‡e, hv wcª›U K‡i Avcbvi Awd‡mi 
wWwWI Ges mswkøó wnmve iÿY Awdmvi mvBb K‡i PDF di‡g‡U ¯‹¨vb Ki‡Z n‡e|  

4|  Choose File G ¯‹¨vb Kiv PDF dvBjwU wm‡j± K‡i w`‡Z n‡e|Ges   Dc‡iv³ e³‡e¨i mv‡_ Avwg GK gZ-GB 
As‡k wUK wPý w`‡Z n‡e|  

5|  me †k‡l  evU‡b wK¬K K‡i D³ gv‡mi wiKbwm‡jkb m¤úbœ Ki‡Z n‡e| wiKbwm‡jkb mwVKfv‡e m¤úbœ 
n‡j Reconcillation Status G wUK wPý †`Lv hv‡e|  

Aa¨vq-5 wiKbwm‡jkb 

wPÎ-24: Dbœqb Lv‡Zi wiKbwm‡jkb Kiv|  

 2 

 3 

 4 

 4 

wPÎ-25: Dbœqb Lv‡Zi wiKbwm‡jkb Kiv|  
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5.2 Dbœqb Lv‡Zi wiKbwm‡jkb evwZj Kiv  
 

‡Kvb gv‡mi wiKbwm‡jkb m¤úbœ Kivi ci †mB gv‡mi wnmve wbKv‡k Avi †Kvb cwieZ©b Kiv hv‡ebv| hw` †Kvb Kvi‡Y 
D³ gv‡mi †Kvb Z_¨ ms‡kvab wKsev ms‡hvRb Kivi cÖ‡qvRb nq Zvn‡j wiKbwm‡jkb evwZj K‡i Zv Kiv †h‡Z 
cv‡i| Z‡e D³ gv‡mi SOE Rgv †`Iqv n‡q †M‡j wiKbwm‡jkb Avi evwZj n‡ebv| Kv‡RB SOE Rgv `v‡bi Av‡MB 
wiKbwm‡jkb evwZj Ki‡Z n‡e|  
1|  mdUIq¨v‡i Auto Reconcilliation ‡gby¨ †_‡K Development (PEDP3)-bvgK mve †gby¨‡Z wK¬K Ki‡j wb‡Pi 

digwU †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3|  Dc‡iv³ di‡g  evU‡b wK¬K Ki‡j wb‡Pi digwU †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 
 
 
4| Dc‡iv³ di‡g gv‡mi bvg hw` meyR(Green) †`Lvq Zvn‡j a‡i wb‡Z n‡e †h D³ gv‡mi wiKbwm‡jkb n‡q 

†M‡Q Avi jvj n‡j wiKbwm‡jkb nq bvB| GLb hw` †Kvb gv‡mi wiKbwm‡jkb evwZj Ki‡Z nq Zvn‡j D³ 
gv‡mi cv‡k  evU‡b wK¬K Ki‡j GKwU †g‡mR †`Lv‡e(Avcwb wK GB gv‡mi wiKbwm‡jkb evwZj Ki‡Z Pvb?)| 
†g‡mRwU‡Z hw` nvu m~PK Reve †`b Zvn‡j wiKbwm‡jkb evwZj nq‡Q g‡g© GKwU Confirmation ‡g‡mR †`Lv 
hv‡e|  

 
5.3 Abybœqb(ivR¯̂) Lv‡Zi wiKbwm‡jkb Kiv  (Dbœqb Lv‡Zi 5.1 Aby‡”Q` Gi Abyiƒc) 
 
5.4 Abybœqb(ivR¯̂) Lv‡Zi wiKbwm‡jkb evwZj Kiv  (Dbœqb Lv‡Zi 5.2 Aby‡”Q` Gi Abyiƒc) 

 

 3 

wPÎ-26: Dbœqb Lv‡Zi wiKbwm‡jkb evwZj Kiv|  
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6.1 Dbœqb Lv‡Zi gvwmK SOE Rgv †`Iqv 
 

cÖ‡Z¨K gv‡mi †k‡l mswkøó wnmveiÿY Awd‡mi mv‡_ Avcbvi Awd‡mi wnmv‡ei wiKbwm‡jkb Kivi ci mdUIq¨v‡ii 
gva¨‡g mgy`q wnmve wefvMxq Dc-cwiPvj‡Ki gva¨‡g Awa`ßi Z_v gnvcwiPvjK g‡nv`‡qi wbKU †cÖiY Ki‡Z n‡e| 
SOE Rgv `v‡bi cÖwµqv we¯ÍvwiZ wb‡Pi c×wZ AbymiY K‡i Ki‡Z n‡e-   
1|  mdUIqv‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g SOE Submission ‡gby¨ †_‡K Development(PEDP3)-bvgK mve †gby¨‡Z wK¬K Ki‡j wb‡Pi 
digwU †`Lv hv‡e|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3|  Dc‡iv³ di‡g gv‡mi bvg (Month) wm‡j± Ki‡j D³ gv‡mi mg Í̄ Li‡Pi wnmve GKmv‡_ †`Lv‡e| 
 
4|  AwZwi³ Pvwn`vt hw` †Kvb Lv‡Z Avcbvi AwZwi³ Pvwn`vi cÖ‡qvRb nq Zvn‡j AwZwi³ Pvwn`vi N‡i Pvwn`vi cwigvY 

wjL‡eb Ges gšÍe¨ Gi N‡i †Kb GB AwZwi³ Pvwn`v cÖ‡qvRb Zv wjL‡eb| D‡jøL¨, Avcbvi Pvwn`vgZ eivÏ bv 
cvIqv ch©šÍ cÖwZgv‡mB AwZwi³ eiv‡Ïi N‡i UvKvi cwigvY wjL‡Z n‡e| Pvwn`v cvIqv †M‡j Avi Pvwn`v PvIqv 
hv‡ebv|  

Aa¨vq-6 gvwmK SOE Rgv ‡`Iqv  

wPÎ-27: Dbœqb Lv‡Zi SOE Rgv †`Iqv |  

 2 

 4 

 4  5  6  7 

wPÎ-28: Dbœqb Lv‡Zi SOE Rgv †`Iqv |  



DPE Accounting Information System 

           
 

 26 of 32 

4|  mgc©YK…Z UvKvt hw` †Kvb Lv‡Z eivÏ Avcwb mgc©Y Ki‡Z Pvb Zvn‡j mgc©YK…Z UvKvi N‡i Zv wj‡L gšÍe¨ Gi N‡i 
†Kb GB eivÏ mgc©Y Ki‡Z Pvb Zv wjL‡eb|  

 
4|  AvMvgx eQ‡ii Pvwn`vt Ryb gv‡mi SOE Rgv `v‡bi mgq cieZ©x A_© eQ‡ii Rb¨ Pvwn`v †cÖiY Ki‡Z nq, †m †ÿ‡Î 

mdUIqvi mqswµqfv‡e LvZ wfwËK eZ©gvb A_©eQ‡ii LiP †`Lv‡e, Avcwb Avcbvi cÖ‡qvRb gZ ms‡kvab K‡i 
eiv‡Ïi cwigvY wjLyb|  

 
5|  Z_¨mg~n mwVKfv‡e wjLvi ci Save evU‡b wK¬K Ki‡j, mwVfv‡e SOE Rgv n‡q‡Q g‡g© †g‡mR †`Lv hv‡e|  
 
 
6.2  Dbœqb Lv‡Zi gvwmK SOE Rgv evwZj Kiv  

 

‡Kvb gv‡mi SOE Rgv `v‡bi ci †mB gv‡mi wnmve wbKv‡k Avi †Kvb cwieZ©b Kiv hv‡ebv| hw` †Kvb Kvi‡Y D³ 
gv‡mi †Kvb Z_¨ ms‡kvab wKsev ms‡hvRb Kivi cÖ‡qvRb nq Zvn‡j cÖ_‡g SOE evwZj Ki‡Z n‡e Zvici wibwm‡jkb 
evwZj K‡i Zv Ki‡Z n‡e|  
 
wet`ªt ‡Kvb gv‡m SOE Rgv `v‡bi ci Zv evwZj Ki‡Z PvB‡j Avcbvi c‡ÿ Zv m¤¢e bq, KviY GwU GLb wefvMxq Dc-
cwiPvjK eivei P‡j †M‡Q| evwZj Ki‡Z n‡j Dc-cwiPvjK eivei Av‡e`b K‡i Zv Ki‡Z n‡e| Kv‡RB SOE Rgv `v‡bi 
c~‡e© Aek¨B wnmve mwVKfv‡e m¤úbœ K‡i Zv Ki‡Z n‡e|  
 
6.3 Abybœqb(ivR¯̂) Lv‡Zi gvwmK SOE Rgv †`Iqv (Dbœqb Lv‡Zi 6.1 Aby‡”Q` Gi Abyiƒc) 
 
6.4 Abybœqb(ivR¯̂) Lv‡Zi gvwmK SOE evwZj Kiv  (Dbœqb Lv‡Zi 6.2 Aby‡”Q` Gi Abyiƒc) 
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7.1 ivR¯̂ Av`v‡qi Z_¨ Gw›Uª †`qv  
 

Avcbvi Awd‡mi AbyKz‡j †Kvb ivR¯^ Av`vq n‡j (†hgb-eB/LvZv wewµ, cixÿvi wd, MvQ wewµ BZ¨vw`) D³ UvKv 
†UªRvivix Pvjv‡bi gva¨‡g Rgv w`‡q mdUIq¨v‡i Gw›Uª wbwðZ Ki‡Z n‡e|  
 
 1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g Other Entry ‡gby¨ †_‡K Receipt (ivR¯̂ Av`vq)-bvgK mve †gby¨‡Z wK¬K Ki‡j wb‡Pi digwU 
†`Lv hv‡e|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3|  Dc‡iv³ di‡g - 
 Institutional Code cÖvwZôvwbK †KvW wm‡j± Ki‡Z n‡e|  
 Economic Code LvZ wm‡j± Ki‡Z n‡e| †h LvZ n‡Z ivR¯̂ Av`vq n‡q‡Q|   
 Receipt Date  †h Zvwi‡L ivR¯̂ Av`vq n‡q‡Q|  
 TR No ‡UªRvivix Pvjvb bs wjL‡Z n‡e|  
 TR Date  ‡UªRvivix Pvjv‡bi ZvwiL wjL‡Z n‡e|  
 Amount  UvKvi cwigvY wjL‡Z n‡e|  
 Attach TR ‡UªRvivix PvjvbwU ¯‹¨vb K‡i PDF AvKv‡i mshy³ Ki‡Z n‡e|   

4|  Dc‡iv³ Z_¨ mg~n mwVKfv‡e wj‡L Save evU‡b wK¬K Ki‡j ms‡hvM nq‡Q g‡g© †g‡mR †`Lv‡e Ges wb‡Pi wj‡÷ 
†`Lv‡e|  
 
 

Aa¨vq-7 Ab¨vb¨ ¸iæZ¡c~Y© Z_¨ Gw›Uª †`Iqv  

 

wPÎ-29: ivR¯̂ Av`v‡qi Z_¨ Gw›Uª †`Iqv|  

 2 
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7.2  Rbe‡ji Z_¨ Gw›Uª †`Iqv  
 

Avcbvi Awd‡mi AbyKz‡j ‡gvU Rbe‡ji Z_¨(ïay ivR¯^‡Z AšÍfz©³ Kg©KZv-Kg©Pvix) mdUIq¨v‡i Gw›Uª Ki‡Z n‡e| 
Guv eQ‡i GKeviB w`‡Z n‡e, Z‡e Rbej cwieZ©b n‡j ms‡kvab K‡ i w`‡Z n‡e|  
 1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g Other Entry ‡gby¨ †_‡K Human Resource (Rbej)-bvgK mve †gby¨‡Z wK¬K Ki‡j wb‡Pi 
digwU †`Lv hv‡e|  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3|  Dc‡iv³ di‡g -Institutional Code cÖvwZóvwbK †KvW wm‡j± Ki‡Z n‡e|  
4|  ZvwiL wm‡j± Ki‡Z n‡e|  
5| Dc‡iv³ di‡g ewY©Z Z_¨mg~n mwVKfv‡e c~iY Kivi ci Save evU‡b wK¬K Ki‡j Rbe‡ji Z_¨mg~n ms‡hvwRZ 

nq‡Q g‡g© †g‡mR †`Lv hv‡e|  
 
 
 
 
 
 
 
 

wPÎ-30: Rbe‡ji Z_¨ Gw›Uª †`Iqv| 

 2 
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8.1 cÖ‡qvRbxq wewfbœ wi‡cvU©  
 

mdUIq¨vi n‡Z cÖ‡qvRbxq wewfbœ cÖwZ‡e`b(wi‡cvU©) cvIqvi Rb¨ - 
 1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g Reports ‡gby¨ †_‡K All Report (mKj cÖwZ‡e`b)-bvgK mve †gby¨‡Z wK¬K Ki‡j wb‡Pi digwU 
†`Lv hv‡e|  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Aa¨vq-8 wi‡cvU© 

wPÎ-32: wi‡cvU©  

 2 

 3 

 4 

 5 

 7 

 6 
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3|  Dc‡iv³ di‡g Fund Type (PEDP3/Revenue) wm‡j± Ki‡Z n‡e|   
4|  A_© eQi wm‡j± Ki‡Z n‡e|  
5|  Duration (‡Kvb mgqKv‡ji cÖwZ‡e`b ‡`L‡Z Pvb Zv wm‡j± Ki‡Z n‡e|)wm‡j± Ki‡Z n‡e|  
6| wK ai‡Yi wi‡cvU© cÖ‡qvRb Zv wm‡j± Ki‡Z n‡e|  
7| View Reports evUb wK¬K Ki‡Z n‡e|  

 

mdUIq¨vi †_‡K cÖvß wewfbœ cÖKvi wi‡cv‡U©i weeiY: 

 Development Reports Non Development Reports 

 

Allocation  

 Allocation Details  

 Allocation Summery  

 

 Expenditure  

 Expenditure Details  

 Expenditure Summery  

 

Allocation and Expenditure  

 Allocation and Expenditure Details  

 Allocation and Expenditure Summery  

 

 

Advance 

 Advance Details  

 Advance Summery  

 

Reconciliation Report 

  Monthly Reconciliation Report 

  Reconciliation Status Report 

 

Reconciliation Report 

  Monthly Reconciliation Report 

  Reconciliation Status Report 

 

Books of Accounts 

  Bill Register 

  Budget Register 

 

Allocation  

 Allocation Details  

 Allocation Summery  

 

 Expenditure  

 Expenditure Details  

 Expenditure Summery  

 

Allocation and Expenditure  

 Allocation and Expenditure Details  

 Allocation and Expenditure Summery  

 

 

Advance 

 Advance Details  

 Advance Summery  

 

Reconciliation Report 

  Monthly Reconciliation Report 

  Reconciliation Status Report 

 

Reconciliation Report 

  Monthly Reconciliation Report 

  Reconciliation Status Report 

 

Books of Accounts 

  Bill Register 

  Budget Register 
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8.2 wWwRUvj †U‡wj‡dvb Bb‡W·  
 

cÖv_wgK wkÿv Awa`ß‡ii AvIZvq Awa`ßi Ges gvV ch©v‡qi nvjbvMv` mKj Kg©KZ©vi bvg, B‡gBj Ges †Uwj‡dvb 
bs mdUIq¨v‡i cvIqvi Dcvq- 
 1|  mdUIq¨v‡i mwVKfv‡e Login Kivi ci Main Menu -‡Z wK¬K Ki‡j wb‡Pi gZ †`Lv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2|  Dc‡iv³ di‡g Reports ‡gby¨ †_‡K Digital Telephone Index (‡Uwj‡dvb Bb‡W·)-bvgK mve †gby¨‡Z wK¬K 
Ki‡j wb‡Pi digwU †`Lv hv‡e|  
 
 
 
 
 
 
 
 
 
 
 
 

3|  wb‡Pi Z_¨mg~n mwVKfv‡e wm‡j± Ki‡Z n‡e|  
 Awd‡mi aiY ‡hgb, Awa`ßi/wWwW/wWwcI . . . .  
 wefvM wm‡j± Ki‡Z n‡e ‡hgb-XvKv/PÆMÖvg/ivRkvnx. . . . (Awa`ßi n‡j kvLv wm‡j± Ki‡Z n‡e) 
 ‡Rjv  ‡hgb-XvKv/Kzwgjøv/‡dbx. . . . . . (Awa`ßi n‡j c`ex wm‡j± Ki‡Z n‡e) 
4|  Dc‡iv³ Z_¨mg~n cÖ‡qvRbgZ wm‡j± K‡i  evU‡b wK¬K Ki‡j Dc‡ii Selection Abymv‡i Z_¨mg~n 

wb‡Pi wj‡÷ †`Lv‡e|  
 
   
 
 

 

wPÎ-33: wWwRUvj †Uwj‡dvb Bb‡W· 

 2 

 3 

 3 

 3 

 4 
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